LINGNAN UNIVERSITY
STUDENT EXCHANGE PROGRAMMES - FOR OUTGOING STUDENTS
COURSE CONFIRMATION FORM
(Students should send the completed form to oge@LN.edu.hk BEFORE the end of add/drop period at host institution.)

	Name: 
	
	
	Student No.:
	

	Current Year of Study:
	
	
	Student E-mail :
	

	Programme & Major/Stream:
	
	
	Term of Exchange: 
(e.g. Term 1, 2024-25)
	

	Host Institution:
	

	Concurrent Course Title at Lingnan (if any):
	
                                                                                        (No. of Lingnan Credits:                    )

	Total Equivalent Lingnan Credits Taken During Exchange 
(i.e. Total Credits of Courses Listed in Part A + Concurrent Course):
	
	

	
Study Plan Status:
 (Please tick as appropriate):
	
 Approved by Lingnan authorities (Date:                                                                                )
 Pending approval of Lingnan authorities (Please specify reason and expected completion 
    date:                                                                                                                                      )





PART A) DETAILS OF COURSES REGISTERED AT HOST INSTITUTION 
	Course Code
	Course Title
	No. of Credits/Units at Host Institution

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	TO BE COMPLETED BY HOST INSTITUTION
We confirm that the above course enrolment records are accurate and up-to-date.

	Coordinator Name: ..............................................................
Date:   …………………………………………...........................
	Signature and official stamp:

………………………………………………………...............




PART B) STUDENT DECLARATION 

I understand and will observe the following major guidelines about course enrolment at host institution:

· I have obtained/will obtain approval from relevant authorities from Lingnan on the above registered courses on my Study Plan (available at: https://www.ln.edu.hk/oge/download/#outgoing) before the end of the add/drop period at host institution. In case of further changes in the courses listed above, I will send Revised Study Plan to relevant Lingnan authorities for approval and an updated Course Confirmation Form to OGE soonest possible. 

· I should take a minimum of 12 Lingnan credits (including credits from concurrent course at Lingnan) to maintain my status as a full-time student during my exchange term. According to Academic Regulations, a student who registered less than 12 credits in any one term will be classified as a part-time student and will not be eligible for applying for hostel or financial assistance, etc.

· It is my responsibility to complete all course assessments (e.g. assignments and examinations) before the end of exchange period. To fulfil my graduation requirement, I should check course results once available and complete procedures of credit transfer to ensure that sufficient credits are transferred.

	
Student’s signature: ..................................................................              Date: …………………………………………………



